Qualified and experienced HR support from our pragmatic and professional team.
R ETAI N E D M o D E LS Dedicated hours based solutions based upon the size of your business for a minimum of

12 months, or a personalised model shaped by you.

ADVISE & GUIDE OUTSOURCED
Ensuring your policies, procedures and practices are legally Hands on support which includes all the features of ADVISE & GUIDE along with
compliant and practical for your business. outsourced administrative excellence.
Includes: Includes:
e Advice and Guidance via phone, email or video based upon e New Starter correspondence, reference and proof right to work checks
size of your business e Employee Onboarding & Induction co-ordination and Probationary Review support
e Provision of Template Letters, Employment Contracts, HR e Leaver Administration and Exit Interviews
Documents, Policies and Forms — reviewed at outset, annually e Contractual and Pay Changes Administration
and in accordance with legislative changes e Holiday/Absence Management and Reporting
e Company Branded Employee Handbook e Recruitment Support including Job Advertising, application screening and
e Pay & Benefits Benchmarking — at outset, throughout and interview co-ordination
annually e Employee Surveys
e Legal Updates e Investigations & Case Management
e Annual HR & Employment Training for Line Manager e Performance Management Support

e HR Board Report and Board Meeting Attendance

BUILD YOUR OWN

PRICING (ex VAT) 1to 10 employees 11 to 25 employees 26 to 50 employees

Unsure how much support you'll required or want a solution

) . Advise & Guide £200 per month £400 per month £650 per month
based upon the needs of your business.? Our Build Your Own (5 hours of support) (10 hours of support) (15 hours of support)
model enables you to shape the right package for you..

£535 per month £835 per month £1,200 per month

Outsourced (13 hours of support) (20 hours of support) (30 hours of support)




